
	To : Geotechnical Engineering Office

	
(Attn : Chief Geotechnical Engineer /
	
	)

	Certificate of Design and Completion of Geotechnical Feature(s)
(to be completed by Project or Maintenance Department/Office or their Consultants)

	Name of Government Department/Office :
	

	Name of Consultants :
	

	Agreement No. and Title :
	

	Contract No. and Title :
	

	Appendix I :
	List of Geotechnical Feature(s)

	Appendix II :
	Location Plans of Geotechnical Feature(s) Listed in Appendix I 

	
	(see notes 1 & 4(i))

	
	

	Part 1: Certificate of Design

	I/we certify that :-

	(a)
	I/we have exercised all reasonable skill and care to be expected of a professionally qualified and competent person, experienced in work of a similar nature and scope, in the performance of duties relating to the preparation, review, checking and certification of the design and amendments of design of the geotechnical feature(s) as shown and described in the submissions listed in Appendix I;

	(b) 
	the design and amendments of design shown in Appendix I complied with the relevant standards at the time when they were carried out and an in-house independent check has been undertaken and completed to confirm that they are complete, adequate, and valid, and all conditions imposed under the Geotechnical Engineering Office(s checking procedures in relation to the design and amendments of design have been complied with; and

	(c)
	the design and amendments of design shown in Appendix I have been conveyed accurately and completely to the Engineer/Project Manager/Service Manager for the Contract for execution.

	
	
	
	
	

	Date :
	
	
	Signed :
	

	
	
	
	Name :
	

	Designation :
	
	(note 2)

	                  

	Part 2: Certificate of Completion 

	I/we certify that the geotechnical works for the geotechnical feature(s) listed in Appendix I have been completed in accordance with the design and amendments of design as conveyed to me by the designer.

	

	Date :
	
	
	Signed :
	

	
	
	
	Name :
	

	Designation :
	
	(note 3)


	To : Geotechnical Engineering Office

	
(Attn : Chief Geotechnical Engineer /
	
	)

	Certificate of Stability Assessment of Geotechnical Feature(s)
(to be completed by Project or Maintenance Department/Office or their Consultants)

	Name of Government Department/Office :
	

	Name of Consultants :
	

	Agreement No. and Title :
	

	Contract No. and Title :
	

	
	

	Appendix I :
	List of Geotechnical Feature(s)

	Appendix II :
	Location Plans of Geotechnical Feature(s) Listed in Appendix I 

	
	(see notes 1, 4(ii) & 5)

	
	

	Part 1: Certificate of Stability Assessment

	I/we certify that :-

	(a)
	I/we have exercised all reasonable skill and care to be expected of a professionally qualified and competent person, experienced in work of a similar nature and scope, in the performance of duties relating to the preparation, review, checking and certification of the stability assessment of the geotechnical feature(s) as shown and described in the submissions listed in Appendix I;

	(b)
	the stability assessment shown in Appendix I complied with the relevant standards at the time when it was carried out and an in-house independent check has been undertaken and completed to confirm that it is complete, adequate, and valid, and all conditions imposed under the Geotechnical Engineering Office(s checking procedures in relation to the stability assessment have been complied with; 

	(c)*
	the stability assessment has been carried out based on a review of the previous design*/stability assessment*, taking into account any significant changes in the geotechnical feature(s) and their surroundings subsequent to the previous design*/stability assessment*; and (note 5)

	(d)*
	the key construction records for the geotechnical feature(s) listed in Appendix I are not available, and the stability assessment has been based on the information as contained in design reports and drawings, as well as site inspections. (note 5)

	
	
	
	
	

	Date :
	
	
	Signed :
	

	
	
	
	Name :
	

	Designation :
	
	(note 2)

	                  


(*) - delete where inapplicable

Notes
1. Appendices are to be provided by the Project or Maintenance Department/Office or their Consultants responsible for the design or stability assessment.

2. The person signing this Part should be the Senior Geotechnical Engineer or Senior Engineer or above of the Project or Maintenance Department/Office or Partner/Director of the Consultants responsible for the design or stability assessment.
3. The person signing this Part should be the Engineer/Architect/Project Manager/Service Manager for the contract or the Engineer(s/Architect(s Representative or Project Manager’s/Service Manager’s delegate with delegated authority to certify completion of the works under the contract.

4. (i)
For preparation of the DC Certificate (please see page A1), the Project or Maintenance Department/Office or Consultants responsible for design should keep a running record of Appendix I as the Project progresses through design stage and then construction stage.  Amendments of design including site instructions etc. with geotechnical significance should also be included in the record and be accurately and completely conveyed to the Engineer/Project Manager/Service Manager for execution on site.  Amendments of design which are geotechnically significant are those which would affect the validity of the design which was previously checked, or entail a significant change in the location, extent or form of the geotechnical features or a significant change of factor of safety or in the risk posed by the geotechnical features.  Examples include an extension of a cut slope resulting from a change in layout of the development, significant changes to soil nails lengths, degree of compaction of fill, groundwater model, or siting a development on previously vacant land close to a geotechnical feature etc..  GEO should be consulted in case of doubt.
(ii) For preparation of the SA Certificate (please see page A2), the Project or Maintenance Department/Office or Consultants responsible for stability assessment should keep a record of Appendix I of any previous design submissions made to GEO, the submission of the stability assessment and the corresponding comments made by GEO.

5.
A separate SA Certificate (please see page A2) should be prepared for each of the following three types of slopes and retaining walls:

(a) those for which no previous design or stability assessment is available (i.e. only sections (a) and (b) in Part 1 of the SA Certificate in page A2 should be used.  Sections (c) and (d) should be deleted);
(b) those for which previous design is available and a review of the previous design has been carried out based on as-built drawings and site records; or those for which previous stability assessment is available and a review of the previous stability assessment has been carried out (i.e. only sections (a), (b) and (c) in Part 1 of the SA Certificate in page A2 should be used.  Section (d) should be deleted); and

(c) those for which previous design is available and a review of previous design has been carried out based on design as given in the original design reports and drawings (i.e. all sections in Part 1 of the SA Certificate in page A2 should be used).

Appendix I

List of Geotechnical Feature(s)
	Applicant(s File Ref. No.
	

	GEO(s File Ref. No.
	


	GEO Feature
No(s).(1)
	Relevant Documents Checked(2)
	Memo Reference and Date of Documents Submission to Checker(3)
	Memo Reference and Date of
Checker(s

Comments(3)
	Remarks

	
	Drg. No.
	Report Title
	
	
	

	
	
	
	
	
	

	Notes :
(1)
If GEO Feature No(s). is not available, provide a reference no. shown in the location plans at Appendix II.


(2)
Not applicable if GEO checking on the design of prescriptive measures for slope upgrading works has been waived.


(3)
If GEO checking on the design of prescriptive measures has been waived, the date of documents submitted for waiving the checking requirements and the response from GEO to the application should be provided.


GCDIST 105b (December 2023)

P. 5 of 5

